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Faith Formation Staff Contact Information 

 

  

Name Email address 512-261-8500 

Ext. 
Emmaus Office office@emmausparish.org  
Father David Leibham Fr.david@emmausparish.org 401 
Father Barry Cuba Barry.cuba@emmausparish.org 402 
Elementary Faith Formation 

(Karyn Monroe) 
Karyn.monroe@emmausparish.org 304 

Middle School Faith Formation 

(Julie Sawyer) 
journey@emmausparish.org 302 

High School Faith Formation 

(Erica Vandersand) 
outcry@emmausparish.org 303 

RCIA (Paloma Rodriguez) paloma.rodriguez@emmausparish.o

rg  

404 

Faith Formation Assistant ffassistant@emmausparish.org 210 
Emmaus Preschool (Jennifer 

Illingworth) 
Jennifer.illingworth@emmausparish

.org 

305 

Asistencia in Español   210, 207, 404 

mailto:office@emmausparish.org
mailto:Fr.david@emmausparish.org
mailto:Barry.cuba@emmausparish.org
mailto:Karyn.monroe@emmausparish.org
mailto:journey@emmausparish.org
mailto:outcry@emmausparish.org
mailto:paloma.rodriguez@emmausparish.org
mailto:paloma.rodriguez@emmausparish.org
mailto:ffassistant@emmausparish.org
mailto:Jennifer.illingworth@emmausparish.org
mailto:Jennifer.illingworth@emmausparish.org
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Our Faith Formation Purpose 
 

OUR PURPOSE: 
Faith Formation and Youth Ministry at Emmaus provides opportunities for the faithful to meet 

Christ in order to become His disciples.  Recognizing that the household is a microcosm of the 

Church, we empower all members to model Christ to one another in their homes.  
  

Solid Biblical Teaching 

 Exploring Scripture 

 Prayer and Liturgy 

 Praise and Celebration 

 Sacramental Preparation 

Developing Loving Relationships 

 Through adult to child example 

 Through child to child example 

Outreach Opportunities 

 Vacation Bible School 

 Social Gatherings 

 Prayer Blanket Ministry  

 Rosary group 

 Children’s nativity program 

 Monthly Family masses 

 Los Posadas 

 Trunk or Treat and Thanksgiving meal 

 Faith Formation volunteer opportunities 

Equipping Parents 

 Effective parent/teacher communication 

 Parenting Classes 

 Information Sessions 

 Access to all curriculum and online parent guides 

 Adult Faith Formation opportunities 

 Adult Bible studies  
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Letter about Faith Formation 
 

Dear Parents and Guardians,  
  

Whether you know it as "faith formation," "religious education," "Sunday School," or "CCD," we at Emmaus 

parish take seriously Christ's call to share our Catholic faith with one another and especially with the next 

generation. While nothing can replace the role of parents, grandparents, and other family members as 

"primary teachers of the faith," Emmaus offers formal religious education classes for early childhood through 

high school as well as youth ministry activities and sacramental preparation programs for our young people.  

 

Because growing in faith is a lifelong process, we also have opportunities for adult faith enrichment, ranging 

from Bible studies to short courses on Catholic basic beliefs, learning sessions for parents, formation for 

different kinds of ministry, and prayer groups to retreats.  Adults wishing to complete their sacramental 

preparation are also welcome, whether through the Rite of Christian Initiation of Adults (RCIA) or Adult 

Confirmation classes or preparation for the Sacrament of Marriage. Several of our programs are in Spanish as 

well as in English. 
  

The policies contained in this handbook are a work in progress.  If you have any questions or suggestions to 

these policies, please feel free to call 512-261-8500 x304 or email Karyn Monroe, Interim Director of 

Elementary Faith Formation, at karyn.monroe@emmausparish.org 

  

Sr. Mary Lou Barba, MCDP 

Former Director of Children’s Faith Formation 
  

Early Childhood Education Program 

 

Our Mission  

 

The Emmaus Catholic Parish Early Childhood Education Program is a ministry of Emmaus Catholic Parish, 

which ministers to families and their children ages 2 – 5. Our program fosters a child-centered approach 

founded on the stages of early child development where the whole child (physical, spiritual, emotional, social, 

and intellectual) is able to thrive in a positive, Catholic environment. We believe children learn best through 

play. Based on the most current research on early child development, we offer an environment where authentic 

learning takes place through hands-on learning centers in the classrooms, helping children learn about God and 

learn about the world around them. Our classes are open to any child regardless of race, nationality or religious 

beliefs. Priority enrollment is given to registered parishioners.  

 

Our Goals  
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 To foster a faith in God, with empathy, acceptance and respect toward self and others.  

 To encourage children to think, reason, question, experiment and develop self-regulation and decision 

making skills.  

 To offer authentic opportunities for children to learn through play.  

 To develop centers for learning that nurture a sense of wonder, creativity, problem solving, as well as, 

spiritual, emotional, intellectual and physical growth.  

 To foster a loving and safe environment. 

Pre-Kindergarten and Kindergarten Faith Formation Program 
FOUNDATION ♦ FAITH ♦ PRAYER 

PARTICIPATION ♦ JOY 
  

The Emmaus pre-kindergarten and kindergarten curriculum relies on parent and child participation in the daily 

aspects of the Catholic faith, attending mass weekly, and participating in activities and lessons provided in 

weekly printouts and at home online learning.   

 

At-Home Instruction: Using Pflaum weeklies curriculum, parents live their Catholic faith daily and engage in 

instruction weekly with discussion and activities in each lesson and help them learn to apply their faith to 

everyday life.  

  

Community Faith Sharing:  This element of the curriculum involves family participation in seasonal, 

intergenerational, and parish-wide events as well as regular participation in weekly Sunday Mass. 

  

Registration for Pre-kindergarten and Kindergarten Programs can be done online at the beginning of the school 

year at https://emmaus-catholic-parish.coursestorm.com/ 

 

First Grade through Fifth Grade Faith Formation Program 
 

EDUCATION ♦ SPIRITUALITY ♦ MORALITY 

OUR CHILDREN ♦ OUR FUTURE ♦ OUR GIFT 
  

The Emmaus religious education model is a blended model of classroom instruction and community faith 

sharing.   Students are expected to participate in both aspects of instruction.  

 

Classroom Instruction: Using St. Mary Press Discover curriculum catechists instruct children in the Catholic 

faith, engage them in discussion of the lesson and help them learn to apply their faith to everyday life.  

  

Community Faith Sharing:  This element of the curriculum involves family participation in seasonal, 

intergenerational, and parish-wide events as well as regular participation in weekly Sunday Mass. 

  

Registration for Elementary Programs can be done online at the beginning of the school year at https://emmaus-

catholic-parish.coursestorm.com/ 

https://emmaus-catholic-parish.coursestorm.com/
https://emmaus-catholic-parish.coursestorm.com/
https://emmaus-catholic-parish.coursestorm.com/
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Journey Middle School Faith Formation Program 
EDUCATION ♦ WORSHIP ♦ PRAYER 

SOCIAL ♦ SERVICE 

 

Students are encouraged to take part in all areas of the Journey program to fully develop their faith. Our goal is 

to empower students to respond to God's presence in their daily lives. 
 
Class Instruction for 6th & 7th Grade:  Using St. Mary’s Press Catholicism curriculum, students will access 

lessons online and engage in discussion of the lesson either in the classroom or with parents for At Home. 

 

Class Instruction for 8th Grade:  Using Ascension Press Theology of the Body for Middle School curriculum 

catechists instruct students in the study of what it means to be made in the image and likeness of God, 

engage them in discussion of the lesson and help them learn to apply their faith to everyday life.  

 

At Home families will access lessons online and engage in discussion of the lesson with parents. 

  

Community Faith Sharing:  This element of the curriculum involves family participation in seasonal, 

intergenerational, and parish-wide events as well as regular participation in weekly Sunday Mass. 

  

Registration for Journey Middle School Programs can be done online at the beginning of the school year at 

https://emmaus-catholic-parish.coursestorm.com/ 

 

Outcry High School Faith Formation Program 
Outcry provides a place for teenagers to gather with their peers and explore how to live the Catholic faith in a 

difficult and changing world.  

 

Outcry strives to offer a mix of social, service, and catechesis opportunities for high school youth throughout 

the year.  

 

Confirmation preparation classes are separate from and in addition to Outcry. Registration is online at 

https://emmaus-catholic-parish.coursestorm.com. 

Sacramental Preparation, including Baptism, First Reconciliation, 
First Holy Communion, and Confirmation 

 
The Faith Formation staff and volunteers, in accordance with diocesan policy, oversee the preparation of 

children and adults to receive the Sacraments of Initiation—Baptism, First Reconciliation Eucharist, and 

Confirmation.  In most cases, students are required to participate in formal religious education classes for one to 

two years prior to the preparation for the sacrament.  
  

https://emmaus-catholic-parish.coursestorm.com/
https://emmaus-catholic-parish.coursestorm.com/
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Baptisms for infants thru age 6 are arranged through the parish office. A parent training will occur before the 

baptism will be scheduled. Please contact the parish office to make arrangements at 512-261-8500 or email 

office@emmausparish.org. Children age 7 and older that have not been baptized will receive age-appropriate 

preparation to be received into the Church.  They should also be enrolled in grade-level faith formation classes 

during their preparation. At the end of the adapted RCIA preparation, your child will be at the age of reasoning, 

and his or her preparation will include several sacraments.  
  

First Reconciliation and First Eucharist for children grade 2 and older requires the child’s participation and 

regular attendance in two consecutive years of faith formation classes leading up to the sacraments, parent 

participation in online or in person parent training sessions, and a separate at home program directed towards 

sacrament preparation. The child must have participated in at least one year of religious instruction prior and 

consecutive to the year of preparation for First Reconciliation and First Eucharist.   
  

Confirmation in high school requires regular attendance and participation in a faith formation class leading to 

confirmation. Preparation for Confirmation is separate from and in addition to Outcry, the high school faith 

formation program. The child must have also already received Baptism and First Eucharist. 

Candidates for confirmation must: 

 Be a high school student and at least 14 years of age. 

 Participate in at least two consecutive years of Faith Formation (Journey 8th grade can count.)  The 

second year may be concurrent with confirmation preparation. Attendance is monitored.  

 Participate in Confirmation Preparation Classes with their parent and/or sponsor (NOTE: in 2020/21, 

this will be in the form of a 6-8 session Speaker Series.) Attendance is monitored.  

 Participate in any additional requirements which may include (as circumstances allow) a Confirmation 

retreat and a Day of Service (NOTE: in 2020/21 these would not be held before Spring 2021.) 

 Submit all relevant forms and documentation. 

Ethics and Integrity in Ministry 
 

One of the most effective ways for the people of God to protect children from neglect and abuse and other 

unethical behavior is to know how to interact properly and respect the boundaries of others. 

All volunteers within the church must complete Ethics and Integrity in Ministry at least every 3 years. This 

currently includes an online training video (26 minutes), and two power point presentations.  

If you are volunteering in any capacity in the faith formation program, you must complete the Ethics and 

Integrity in Ministry training before volunteering. 

The EIM Policies provide procedures for: 

 ensuring those who work or volunteer in ministry in our diocese to minors or elders are screened and 

trained 

 guidance for appropriate behavior in ministry 

 requirements for reporting abuse and unethical behavior in ministry. 

To check if your EIM training is current within the last three years, please visit this website: 

mailto:office@emmausparish.org
https://www.emmauslakeway.com/outcry
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https://austindiocese.org/workshop 

To gain knowledge on how to protect your children, please consider completing the training, even if you are not 

yet ready to volunteer. The knowledge is applicable to all parents.  

EIM guidelines for volunteers working with children include: 

 Two EIM trained volunteer adults are present at all times and no adult is to be alone with a child 

 At least one adult must be 21+ years of age, and one must be 18+. 

 A background check will be completed  

 All volunteers must follow this Code of Ethics:  

o A shared commitment to uphold the EIM Policies of the diocese while serving in ministries 

requiring compliance 

o strive to exhibit ethical behavior and integrity, free from any scandal 

o conduct myself in a moral manner consistent with the discipline, norms and teachings of the 

Catholic Church 

o accept responsibility in the protection of minors, elderly adults and adults with disabilities from 

abuse 

o adhere to the applicable laws regarding the reporting of abuse; 

o report concerns about unethical behavior to the diocese and my pastor, principal, or supervisor 

o follow the diocesan policies on Ethics and Integrity in Ministry (EIM), including remaining EIM 

compliant. 

Policies and Procedures (Attendance, Check-in, Check-Out, Health 
Screen) 

 Attendance 
 

Attendance is expected for each class or lesson. Attendance will either be tracked using Brightwheel for in-

person attendance, or through lesson completion monitoring online.  

 

Please attend in accordance with your choice when you registered online or in person. If you would like to 

change your attendance platform, please contact your Faith Formation Director. Platform changes are dependent 

on classroom availability. If your child frequently misses in-person classes, your child may be subject to being 

switched to an at home learning platform if others are on a waiting list to attend. You may switch from in-

person to an at home learning platform at any time, we just request that you let your Faith Formation Director 

know as soon as possible. 

 

At home access to the curriculum and lessons are available to all students. Individual log-ins will be provided to 

all attending students. Parent catechist guides are available online for Elementary and Middle School Faith 

Formation.  

https://austindiocese.org/workshop
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Health Screen Questionnaire 
Each in-person session requires a health screening to be completed. This health screener will be completed at 

every check-in and is in compliance with current CDC and the Diocese of Austin health and safety protocols 

and procedures put into place due to COVID. See COVID protocols and procedures for further information.  

Check in and check out 
We will be using the Brightwheel app for check in and check out. You can either utilize your personal device 

to scan the QR code and input a personalized 4 digit password or check in using the parish’s Ipads.  

 

Instructions for using brightwheel: 

1. Open the Brightwheel app on your phone 

2. Click the check in/check out button on the bottom of the screen 

3. Scan the QR code below 

4. Click the check in button next to each child’s name 

5. Click confirm button on the bottom of the screen 

6. Enter your 4 digit check-in code 

*** If you forget your check in code: 

a. In brightwheel app, click on the menu bar 

b. Select edit profile 

c. Scroll to the bottom to see your check-in code 

d. To change code, click the pencil icon 

 

Food and drinks 
Food or drinks will not be served or available in elementary or middle school faith formation. 

 

Food may be served in high school faith formation. Food or drinks will be individually packaged. No food will 

come from home. Contact high school faith formation director for more information.  

 

Students should bring individual and personal water bottles to and from class.  

 

Water fountains will not be available due to COVID-19 protocols currently in place. 

 

Elementary 

In Person: 

 Arrival   

o Children must be escorted to the classroom by a parent, guardian, or pre-authorized adult/adult 

sibling, and signed in.   

o Children may arrive up to 5 minutes prior to the beginning of class.  

Students should use the restroom, if needed, prior to entering the 

classroom.  

o Each child will be signed in using the Brightwheel app either on your 

personal device or on the provided classroom device.  

o A health screener on the Brightwheel will be completed at the beginning 

of each class. Please do not attend in-person class if any symptoms of 

illness are present, or if child has come in contact with someone with a 
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positive Covid test within the last 14 days, or someone with illness symptoms within the last 10 

days.  

o Online lessons are available for all students if unable to attend in person.  

 

 Dismissal 

o Children are dismissed in their classrooms and required to be signed out & picked up by a parent, 

guardian, or pre-authorized adult.  A student will not be released to anyone but his/her custodial 

parent/guardian, unless specific arrangements have been approved.  

o Children will not be released to an older sibling.  
o In the instance that another non-custodial adult will be picking up the child, the Release 

Authorization Form must be on file. Persons not recognized by or familiar to the catechist will 

be asked to present their driver’s license or other photo ID in order to sign out students at pick-

up.  

 

 Late pick-up 

o Punctuality when dropping off and picking up children from class is important and demonstrates 

respect for volunteer catechists and for other students in the program.  Chronic tardiness is 

disruptive to a class and requires other adults to maintain supervision of your child beyond what 

is reasonable.  

o In the event that a child has not been picked up 10 minutes after the designated end of class, the 

child will be walked to the PLC Resource Room (room 210) and supervised by a staff member or 

volunteer.   

o Parents will be required to sign the late pick-up log book when picking up children late (11+ 

minutes after the end of class) from the Resource Room. 

o Continued late pick-up of 3 or more occurrences will result in a call from the Faith Formation 

program director.  

o In an emergency, please contact a staff member or present volunteer as soon as possible at 

512-261-8500.  

Middle School  

In Person: 

 Arrival   

o Children may arrive up to 5 minutes prior to the beginning of class.  Students should use the 

restroom, if needed, prior to entering the classroom.  

o Each child will be signed in using the Brightwheel app either on personal device or with 

Emmaus staff.  

o A health screener on the Brightwheel will be completed at the beginning of each class. Please do 

not attend in-person class if any symptoms of illness are present, or if child has come in contact 

with someone with a positive Covid test within the last 14 days, or someone with illness 

symptoms within the last 10 days.  

o Online make up lessons are available if unable to attend in person.  

 

 Dismissal 

o Children are dismissed in their classrooms and should sign out.   

o Parent or guardian should be on campus by 4:45 pm on Sunday for pick up  
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o In the instance that another non-custodial adult will be picking up the child, the Release 

Authorization Form must be on file. Persons not recognized by or familiar to the catechist will 

be asked to present their driver’s license or other photo ID in order to sign out students at pick-

up.  

 

 Late pick-up 

o Punctuality when dropping off and picking up students from class is important and demonstrates 

respect for volunteer catechists and for other students in the program.  Chronic tardiness is 

disruptive to a class and requires other adults to maintain supervision of your child beyond what 

is reasonable.  

o In the event that a student has not been picked up 10 minutes after the designated end of class, the 

child will be walked to the PLC Resource Room (room 210) and supervised by a staff member or 

volunteer.   

o Parents will be required to sign the late pick-up log book when picking up children late (11+ 

minutes after the end of class) from the Resource Room. 

o Continued late pick-up of 3 or more occurrences will result in a call from the Faith Formation 

program director.  

o In an emergency, please contact a staff member or present volunteer as soon as possible at 

512-261-8500. 

High School  

In Person: 

 Arrival 

o Students should arrive on time and Check In via Brightwheel. We will gather at tables in the 

PLC Great Hall. Health screening questions are part of the Brightwheel Check In. 

o Please do not attend in-person class if any symptoms of illness are present, or if child has come 

in contact with someone with a positive COVID test within the last 14 days, or someone with 

illness symptoms within the last 10 days. 

 

 Dismissal 

o Students are dismissed from the Great Hall and must Check Out via Brightwheel before leaving. 

 

 Pick-up 

o Please do not pick your students up early from class. Our meeting times are limited and we will 

be using every minute that we have.  We will do our best to respect your time as well by 

dismissing class on time. 

o In the event that a student has not been picked up 10-15 minutes after the designated end of 

class, we will contact parents, then other emergency contacts. 

 

Covenants for Parents, Students, and Catechists 
Parents  

 We will nourish our children's faith by regularly attending Mass (and Reconciliation, when necessary).  
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 We will participate in parish activities and events that grow our faith and our friendships.  

 We will serve one another in our family and look for ways to serve those around us.  

 We will pray together as a family each day, whether over meals or at bedtime or at other moments.  

 We will support catechists and staff by being present for all required parent sessions, and being on time 

for classes. 

 

Students 
 We will treat each other with kindness and love.  

 We will come to class with open hearts and minds ready to learn from our catechists.  

 We have the right to be ourselves by expressing questions, feelings, and opinions without judgement.  

 We will respect each other, the catechists, and the materials. 

 

Catechists 
 We will be a consistent, loving, and safe presence in your child's life.  

 We will partner with you in helping your child grow in faith.  

 We will give our time as an act of joyful service.  

 We will uphold your family in prayer all year long. 

Faith Formation Behavior Policy 
 

We use a positive behavior model in our approach to classroom guidance.  

 

In our classrooms, students learn through: 

 Positive behavior modeling 

 Encouragement to follow classroom covenants  

 Positive reinforcement and language 

 Self-regulation techniques and guides 

 Prayerful meditation and response 

 

The following discipline and guidance are prohibited:  

 Corporal punishment or threats of corporal punishment  

 Punishment associated with food, naps or toilet training  

 Pinching, shaking or biting of a child  

 Hitting a child with a hand or object 

 Putting anything in or on a child’s mouth 

 Humiliating, ridiculing, rejecting or yelling at a child  

 Subjecting a child to harsh, abusive or profane language  

 Placing a child in a locked or dark room, bathroom or closet with the door closed  

 Requiring a child to remain silent or inactive for inappropriately long periods of time for a child’s age 

Illnesses and Medication 
 

Every effort to prevent the spread of disease is made by the faith formation staff and volunteers. 
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This includes frequent hand washing or hand sanitization by children and catechists.  

 

A child may not attend if 
 Fever over 100.0 within 24 hrs 

 Pink eye with discharge  

 Vomiting or diarrhea within 24 hrs 

 Head lice or nits 

 Rashes with fever or other symptoms 

 Please see Covid-19 Addendum for additional information, as symptoms may include cough, difficulty 

breathing, shortness of breath, headache, chills, sore throat, shaking or shivering, muscle ache or pain, 

diarrhea, or loss of taste or smell. 

 Any other condition the Director deems necessary for the well-being of the child and the other students 

 

If your child’s physician diagnoses your child with a contagious disease or illness with 72 hours of attending 

Faith Formation, please notify the parish immediately. COVID protocols may apply. 

 

If a child becomes ill 
1. The parent will be notified immediately and is expected to pick up their child within 15 minutes of being 

called.  

2. In the event a parent cannot be reached after a period of time, a person listed on the child’s emergency 

contact list will be notified and asked to come for the child.  

3. The child with symptoms will be in the Faith Formation resource room until pickup.   

 

Medication 
Medication will not be administered during faith formation.  

 

If a child needs emergency medication while in faith formation, 911 will be called if applicable, and parents will 

be notified immediately. Medication may only be administered in an emergency situation by director or 

emergency response team only, such as in the instance of an asthma attack, anaphylactic reaction, or seizures 

and will follow a medical plan already in place. If there is no medical plan in place and your child experiences 

an emergency, 911 will be called and parents will be notified. If your child needs an emergency medical plan, 

please contact the applicable parish staff member or faith formation director at 512-261-8500. 

Emergency Policies and Procedures 
 

The following steps have been put into place for emergency purposes:  

 

Medical emergency 
In the event of a medical emergency, a child’s emergency care information will be activated.  

 Parents and emergency contacts are notified in the order listed on your registration or care plan. 

 If the emergency requires immediate medical attention, EMS will be called to transport the child to the 

nearest medical facility.  
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Tornado 
 In the event of a tornado, staff will escort all children to our tornado evacuation site in the Parish Life 

Center (multi-use room A) located off the main foyer entrance.  

Fire 
 In the event of a fire, Emmaus ECEP staff will evacuate children from the classrooms using our primary 

or secondary routes (see classroom maps) to our main evacuation site which is the front entrance of the 

church.  

 In the event that the front of the church is not safe, the staff will go to our secondary evacuation location 

which is the rosary garden next to the church office.  

Lock Down  
 In an emergency situation, two types of lock-down scenarios may occur:  

o a “stay-in place” where we resume activities but remain in our classrooms with the doors locked 

o an “intruder on campus” drill where we secure the children in the classrooms out of visual sight 

 

***In the event we need to evacuate the campus, students will relocate to Lakeway Christian Church.*** 

 

Supervision of Programs with Minors: Telecommunication and 
Distance Learning Policy 

 

See Diocese of Austin Distance Learning policy to see updates about this policy. 

 

Diocese of Austin policies on Ethics and Integrity in Ministry apply to the use of telecommunication systems 

for distance learning and ministry events with minors in much the same manner as for in-person on-site, off-site 

and overnight ministry and events. Telecommunication between minors and Church personnel is permitted for 

legitimate ministry-related purposes and must reflect the Catholic faith and her teachings; transparency and 

accountability are required.  

For these guidelines, telecommunication refers to communication at a distance using phones, computer 

networks and the Internet for remote/virtual participation in catechetical, educational, social, and any other 

programs for minors sponsored or organized by any parish, Catholic school or organization in the diocese. Such 

technologies include video conferencing, virtual classrooms and group texts.  

Although developed specifically to address ministry with minors during pandemic, these policies will apply to 

any remote/online ministries or events developed by the parish/school in the future.  

Supervision of Programs with Minors – Telecommunication and Distance Learning Ministry Events  

1. All adults supervising any program involving minors must be EIM compliant, with a minimum 

of at least two EIM compliant adults present. 

a) Catholic school virtual classrooms shall have at least one EIM compliant adult, with 

frequent monitoring done by the principal or designee throughout the day.  

2. The majority of adults supervising a program involving minors must be 21+ years of age (at a 

minimum one adult must be 21+ years of age).  
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3. One adult should never be alone with one minor; however, Catholic school teachers may meet 

individually with a student for educational purposes as long as a parent is present and/or the 

session is recorded.  

4. The following ratios use an adults-to-minors formula with the understanding that there must 

always be a minimum of 2 EIM compliant adults present. 

a) Elementary age: PreK-5 th – 2:24; 1 additional adult for additional minors (1-12) 

b) Middle school age: 6-8 th – 2:30; 1 additional adult for additional minors (1-15)  

c) High school age: 9-12th – 2:40; 1 additional adult for additional minors (1-20) 

d) Because Catholic school classroom teachers typically have more training and student 

supervision experience than do volunteers for most parish programs or events, school 

ratios may be greater than those stated above.  

5. Video telecommunications should use a public location, or a communal location in the home, 

with a background clear of distracting or inappropriate items and messaging and in keeping with 

Catholic values. 

6. All leaders and participants should be attentive of attire and wear clothing appropriate to an in-

person session. 

7. Telecommunications should use public platforms, be by invitation unique to each session/event 

and require admission by a program moderator (e.g. catechist, youth group leader, Scout leader).  

8. Two-way platforms for online teaching may include, but do not require, parent attendance. In 

such cases, if the parent is only responsible for their student (vs serving as a co-catechist), there 

is no EIM requirement.  

9. Sessions may be recorded by schools and ministry/event coordinators for auditing purposes and 

may not be published in any form, including any social media forums. Minors may not record 

sessions.  

10. As with any use of technology, there is potential that conversations or stored data could be 

accessed by unauthorized persons.  

11. The parent/legal guardian will provide signed informed consent for their student to participate in 

remote/online ministry or events. This consent may be proved in a parish or school-specific 

consent form that includes these policies and a statement of consent specific to review of policies 

and permission.  

12. The following are appropriate and acceptable uses of telecommunications with minors:  

a) Using a minor’s home or family phone number or a group list tool (text or email) for 

communicating /scheduling with minors;  

b) Providing parents with links/access to sessions, emails and other communications; 

c) Providing minors with parish/school or group-related email addresses or accounts to 

contact adult leaders rather than providing personal contact information;  

d) Securing permission of parents or legal guardians before posting photos of minors, or 

details of ministry or program activities, on any form of media (identifying information 

should not be included); and  

e) Ensuring that at least two EIM compliant adults moderate any social network site; 

passwords and site information should be available to parish/school administration.  

13. The following types of telecommunications may not be used with minors:  
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a) Inviting minors to be “friends” or “fans”, or “following” minors on social networking 

sites; and  

b) Using any telecommunication method with minors for personal (non-ministry) purposes 

including personal conversations, sharing photos/videos or arranging individual face-to 

face meetings. 
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Map of Parish Life Center 
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Programs and classes currently on hold 
 

While we would love for life to return to normal, COVID protocols and procedures are in place to keep 

everyone safe. During this time of transition, some of the following programs are on hold as we wait to see what 

our new normal may look like.  

 

Programs TBD: 

Emmaus nursery 

CLOW (Children’s Liturgy of the Word) 

In-person Parent Sessions 

In-Person Catechist Training Sessions 

In-Person Ethics and Integrity in Ministry 

 

COVID-19 Protocols for In-Person Ministry at Parishes  
 

Please note, guidelines may be different for Mass. See Diocese of Austin policy for updated and current 

COVID-19 policies and guidelines. 

 

Face Masks  
 Employees, volunteers, adults, youth, and children (collectively, Individuals) are to wear face masks 

when participating in a Parish activity, program, or event (Parish Activity) unless a medical condition 

prevents it, or the Individual is under 10 years of age.  

 Children over 2 are encouraged to wear a face mask.  

Disinfecting  
 Parishes will clean and disinfect surfaces that are touched in common before and after a room or other 

space is used for a Parish Activity.  

 Individuals participating in the Parish Activity are to assist when requested.  

Hand Sanitizers 
 The Parish will provide hand sanitizer stations at convenient locations in the Parish campus and will 

seek to have hand sanitizers in or near a room while in use for a Parish Activity.  

 The Parish encourages Individuals to wash hands frequently and carry personal hand sanitizers.  

 Signs.  

 The Parish will post signs about wearing face coverings, washing hands, disinfecting, staying home 

when sick, and other COVID-19 prevention recommendations.  

 Individuals participating in Parish Activities are to follow the recommendations on the signs.  

Social Distancing  
 Individuals participating in Parish Activities are to practice social distancing and stay 6 feet apart 

whenever possible.  

https://austindiocese.org/covid19
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Field Trips  
 The Parish will not coordinate field trips off campus except for walking trips where distancing can be 

maintained or when Individuals are able to arrange their own transportation.  

Informing Parish of Having Contracted COVID-19 
 An Individual who receives confirmation of having contracted COVID-19 and who has participated in a 

Parish Activity in the prior 14 days is to inform the Parish of the condition.  

 The Parish will consult with diocesan officials on the appropriate announcements and communications 

to others, if any, respecting the privacy of the Individual.  

Self-Screening  
 Individuals are to self-screen for themselves and for their children (under 18) for COVID-19 symptoms 

before participating in Parish Activities.  

 A COVID-19 symptom means a fever over 100 or more than the occasional: cough, difficulty breathing, 

shortness of breath, headache, chills, sore throat, shaking or shivering, muscle ache or pain, diarrhea, or 

loss of taste or smell.  

When Not to Participate 
 An Individual is not to participate in a Parish Activity if:  

(1) the Individual has contracted COVID-19 and the Individual is not to return to the Parish campus 

until at least 24 hours have passed since recovery (resolution of fever without medication), the 

Individual does not experience other COVID-19 symptoms, and at least 10 days have passed since 

the date symptoms first appeared;  

(2)  the Individual had “close contact” (within 6 feet for 15 minutes) in the prior 14 days with someone 

who has contracted COVID-19 and the Individual is not return to the Parish campus until the 

individual has not experienced a COVID-19 symptom for at least 14 days after the date of close 

contact; or  

(3) the Individual is experiencing a COVID-19 symptom and the Individual is not return to the Parish 

campus until at least 24 hours have passed since resolution of fever without medication, if 

applicable, and the Individual has not experienced other COVID-19 symptoms. 
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Acknowledgement Related to Covid-19 Protocols for Ministry 
Outside of Mass and other Liturgies 

 

Emmaus Catholic Church (the Parish), has established protocols intended to reduce the potential for exposure to 

the novel coronavirus (COVID-19) on campus during in-person ministry. These protocols are attached to this 

form and may be updated from time to time. They are intended for ministry outside of the celebration of Mass 

and other liturgies, which have their own protocols previously sent to parishes and remaining in effect.  

 

Even with these protocols in place, the Parish cannot guarantee that parishioners, employees, or visitors will 

avoid contraction of COVID-19. Participation in a Parish activity, program, or event (“Activities”) may increase 

the risk of contraction of COVID-19 and related illnesses. The Parish asks you to acknowledge the following to 

help ensure that these protocols are followed and that all will work to mitigate the risks.  

A. I acknowledge the contagious nature of COVID-19 and that children, youth, adults, employees, 

and visitors may be exposed to or contract COVID-19 by attending, volunteering, visiting, or 

working at the Parish, or by attending or participating in Parish Activities. I am aware that 

exposure or contraction of COVID-19 may result in serious illness or personal injury. I recognize 

the risks related to COVID-19 and that my own actions or omissions may contribute to the risks 

or assist in mitigating the risks of COVID-19.  

B. I will abide by and follow the Parish’s protocols related to COVID-19 for myself and for 

any person for whom I am responsible.  

C. I understand that the Parish intends to enforce its COVID-19 protocols and may amend its 

protocols from time to time as it finds necessary and appropriate.  

D. I am informed that circumstances may require the Parish cancel or modify Parish Activities in 

order to mitigate the risks of COVID-19.  

E. To the extent permitted by law, I release and agree to hold harmless and indemnify the Parish 

and the Catholic Diocese of Austin, as well as their employees and representatives, from any 

claim or injury stemming from or related to my or my children’s attendance, visitation, 

volunteering, or working at the Parish or any Parish Activity related exposure to COVID-19.  

 

Child(ren) first and last name(s), please list: ________________________________________________ 

____________________________________________________________________________________ 

 

Printed parent first and last names:_______________________________________________________

X

Parent/Guardian Signature

         

X

Additional Parent/Guardian Signature
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Receipt of 2020-2021 Faith Formation Parent Handbook 
 

 

I, __________________________________________ (parent/guardian name), acknowledge receipt of the 

2020-2021 Faith Formation Parent Handbook.  

 

I am the parent/guardian of: 

 

Please list child(ren)’s first and last name 

 

 __________________________ 

 __________________________ 

 __________________________ 

 __________________________ 

 __________________________ 

 __________________________ 

 __________________________ 
 

 

  

X

Parent/Guardian Signature

 

X

Second Parent/Guardian Signature
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Release of Authorization Form 
 

I ___________________________________ (parent/guardian printed name),  

authorize the following person(s), to pick up my child(ren) from faith formation at Emmaus Catholic Parish.  

Please list first and last name AND driver’s license state and ID number: 

 

Name:_______________________ Relationship to child(ren): _____________ Driver’s license:____________ 

Name:_______________________ Relationship to child(ren): _____________ Driver’s license:____________ 

Name:_______________________ Relationship to child(ren): _____________ Driver’s license:____________ 

 

Please list child’s first and last name and grade 

__________________________ 

__________________________ 

__________________________ 

 

With this signed authorization, parent or guardian will not be contacted prior to pick up to confirm authorization 

if the person(s) and child(ren) are listed on this form. This authorization will last for the 2020-2021 Faith 

formation year.  

I authorize the above named person(s) to pick up my child(ren) at any time during the 2020-2021 Faith 

Formation year. To withdraw this form at any time, I will contact the parish staff immediately at 512-261-8500 

or email office@emmausparish.org. 

  

X

Parent/Guardian Signature

 

X

Second Parent/Guardian Signature

 


